
How to verify an email address created based on your name 
 
(1) Sign in to the web version of Outlook. 
 

 

 
 
(2) Click the gear icon and click "Show all Outlook settings". 
 

 
 
 
 

Click 



(3) Click "Mail" > "Compose and Reply". 
 

 
 
 
(4) The email address created based on the name is displayed in the "From address" field. 
 

 
 
 
 
 



(5) When creating an e-mail, if you want the e-mails 
 

 
 
 
(6) After this setting, when you create a new e-mail, you can select the e-mail address created 
based on your name when you click on "From" when creating a new e-mail. 

 
 
 

Check the box... 

Click "Save" 


